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  MINUTES OF THE ANNUAL MEETING OF CRIGGLESTONE PARISH COUNCIL  
  HELD ON 1st May 2018 AT 6.00pm IN THE VILLAGE INSTITUTE 
Present: Councillors Mrs C Binns Ms S Colley, Mrs J Craven, P Crompton, P Daniels (Chair), P Denton,  
M Oxspring, Mrs C Platten, R Reah, Cllr A Roe, Mrs M Skinner.  
In attendance: Clerk Ms S Mozer, RFO Brady Jackson. 
District Councillors: Ian Sanders, Cynthia Binns, Kevin Barker 
 

1.           TO ELECT THE CHAIRMAN OF THE COUNCIL AND TO RECEIVE THE DECLARATION OF 
 ACCEPTANCE OF OFFICE 

  Voting took place and by a show of hands Cllr P Daniels was elected chairman  
  The declaration of office was signed.  
 

2.           TO ELECT THE VICE CHAIRMAN OF THE COUNCIL AND TO RECEIVE THE  
 DECLARATION OF ACCEPTANCE OF OFFICE 
 Voting took place and by a show of hands Cllr P Crompton was elected vice chairman.  The 
 declaration of office was signed. 
 

3.           TO RECEIVE & ACCEPT APOLOGIES FOR ABSENCE 
 None received 

 
4.           TO RECEIVE ANY DECLARATIONS OF INTEREST FROM MEMBERS 

 The clerk informed members that any changes to committee membership or any other 
 declarations needed to be declared on the forms provided which needed to be received by 
 the end of May. 

   
5.           TO CONSIDER REQUESTS RECEIVED BY THE CLERK FOR DISPENSATIONS UNDER SECTION 

 33 OF THE LOCALISM ACT 2011 
 None received 

 
6.           TO AGREE THAT MEMBERS OF THE PRESS AND PUBLIC BE ASKED TO LEAVE THE   

 MEETING FOLLOWING AGENDA ITEM 27 
  Approved 
 

7.           TO RECEIVE SUCH ITEMS THAT THE CHAIRMAN MAY WISH TO LAY BEFORE THE   
 COUNCIL.   

 The Chairman gave thanks for another 12 months as Chair.   
 

8.           TO APPROVE THE MINUTES OF THE ANNUAL PARISH MEETING HELD ON 10TH APRIL 
 2018. Not available, deferred to next meeting. 

 
9.           TO APPROVE THE MINUTES OF THE PARISH COUNCIL MEETING HELD ON 10th APRIL 

 2018 
 RESOLVED: That with the amendment to reflect the decision to make enquiries with Trading 
 Standards and WMDC Enforcement over matters relating to Arnold Clark development. The 
 minutes were approved as a true and accurate record and were signed by the Chair. 

 
10.           TO RECEIVE INFORMATION (MATTERS ARISING) ON ONGOING ISSUES AND DECIDE  

 FURTHER ACTION WHERE NECESSARY. 
 None 
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11.           FINANCIAL MATTERS 
i. To approve payment of accounts for CPC and VICC. The accounts were scrutinised and 

queries raised by Cllr Craven over vat reclaim and differences in the payment schedule 
v invoices, to which the RFO gave explanations. Invoice from CPC to HGCC for GDPR 
training was requested. RESOLVED: 1) That the BACS for stamp reimbursement is 
amended to reflect £13.62, the BACS payment for boarding up of HGCC £80 is added, 
that the RFO’s BACS for wages is amended to include monthly allowance too.  
2)  That the accounts listed below are approved for payment. 

March Salaries, allowances, add hrs £1699.60 

R Sunderland battery exchange at VI £22.00 

Zurich Insurance – Annual renewal £884.15 

Village Institute – Q3&4 room hire charges £660.00 

HMRC quarterly payments £267.86 

Giraffe windows and doors boarding up to HGCC break in  £80.00 

Community First Yorkshire- annual subscription £42.00 
Plusnet Broadband for April 2018  DD £17.39 

Gaz-prom gas (VI)   DD £347.01 

Yorkshire Water Jan – April DD £63.35 

Clear first – drain clearance to VI £180.00 

Administrative recharge from CPC to VI (based on last yrs calculations) £1010.00 

Reimbursement to CPC from VI for break in repair costs  £1250.00 

ii. To receive and approve quarterly accounts and bank reconciliation to 31st March 
2018 for CPC and VI.   The clerk identified that the expenditure for DBL £1320 had 
not been incurred and that reports 11iii & 11iv as stated on the agenda were 
unavailable for presentation. RESOLVED: That the accounts presented are 
received and the bank statement signed by members as reconciling to the 
accounts. 

iii. To receive and approve the budget out-turn report for the year 2017/18  
Cllr Colley raised a query about the VI bank balance for the VI after this month’s 
payments and its ability to continue to meet its commitments. RFO was requested 
to check whether the grant payment had been made for 2018/19. RFO presented 
the report and answered members queries. A query of the credit for waste 
disposal was raised, it transpired that this was CIL payment. Clerk requested that 
CIL budget heading is created and relevant payments entered here. 
RESOLVED: That the budget out-turn report for the year 2017/18 is received and 
approved. 

iv. To receive report on outstanding loans - no loans 
 

12.           ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN 2017/18 
 Not yet complete – deferred to next meeting 

 
13.           TO REVIEW COMMITTEE STRUCTURES AND TO APPOINT MEMBERS TO SERVE ON 

 COMMITTEES FOR 2018/19  
 RESOLVED: Appeals Committee created with Cllrs Daniels, Colley, Crompton appointed. 
 Cllr Colley removed from Parks and Opens spaces creating 1 vacancy. Cllr Skinner 
 removed from Hall Green Management Committee appointee creating 1 vacancy. Cllr 
 Skinner removed from Health Safety and Finance and replaced with Cllr Crompton. 
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14.           TO REVIEW COMMITTEE TERMS OF REFERENCE (TOR) FOR 2018/19  
 With the exception of the Appeals Committee and the Rights of Way Committee who had 
 not met, these had been reviewed at their respective committee meetings. The 
 recommended changes were highlighted. 
 RESOLVED: To approve the recommended changes highlighted by the respective 
 committees. To approve the Rights of Way TOR as fit for purpose. To consider the Appeals 
 Committee TOR when available. 
 

15.           TO APPOINT MEMBERS, INCLUDING CONVENORS, TO SERVE ON WORKING GROUPS 
 AS REQUIRED AND DRAW UP TERMS OF REFERENCE.  

  RESOLVED: That the members remain the same as last year. That the meetings are  
  convened by the Clerk and in their absence the chairman of the council.  That the TOR  
  are drawn up for adoption as soon as possible. 
 

16.           TO REVIEW DELEGATION TO COMMITTEES AND STAFF FOR 2018/19 
 RESOLVED: POS Committee - £500 per year, H&S and Finance Committee - £500 per year 
 The Clerk is given delegated decision-making authority in the months of July and August 
 where there are no meetings, in consultation with either the Chair or Vice Chair. 

 
17.           TO RECEIVE AND APPROVE RECOMMENDATION FROM THE H&S AND FINANCE 

 COMMITTEE MEETING OF 16TH APRIL THAT THE FOLLOWING RISK ASSESSMENTS AND 
 OTHER POLICIES ARE APPROVED AS REVIEWED & AMENDED FOR 2018/19. 
 The Village Institute Risk Assessment, Crigglestone Parish Council Risk Assessment, 
 Internal Financial Controls policy (approved at last meeting as fit for purpose), Online 
 banking policy with Unity Trust Bank, Council’s Asset Register – add benches and 
 memorial stone, Council’s annual insurance policy – check on loss of rent cover for VI 
 and increase chairs chain to £500 had been circulated prior to members and taken as 
 read. RESOLVED: That the documents are approved as reviewed and the amendments 
 stated approved for addition. 

 
18.           TO FIX THE DATES AND START TIMES OF ORDINARY MEETINGS OF THE COUNCIL AND 

 COMMITTEES FOR THE ENSUING YEAR.  
 RESOLVED:  1) Full council start 6pm first Tuesday of the month unless otherwise 
 advised. 1st January 2019 is a bank holiday meet 8th January instead. 2) Other 
 committees to fix their dates as and when required and mutually agreeable. 
 

19.           TO APPROVE THE CONTINUED APPOINTMENT OF THE PARISH COUNCIL AS SOLE 
 TRUSTEE TO THE VILLAGE INSTITUTE. 

  RESOLVED: Approved 
 

20.           TO REVIEW AND DECIDE ON AMENDMENTS TO COUNCIL POLICIES FOR 2018/19 
 The documents had been circulated prior and were taken as read. The Clerk recommended
 that those policies not available are deferred to the June meeting.  
 RESOLVED: Standing Orders - change duration of meeting to 2hrs with 15 mins for 
 suspension of Standing Orders. Approved 
 Discipline and Grievance arrangements. Approved, no changes required 
 Complaints procedure. Approved, no changes required 
 Financial Regulations – with the resignation of the RFO the Clerk and Cllr Craven made 
 arrangements for review to be arranged for 29th May at 10am. 
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21.           TO APPOINT REPRESENTATIVES ON THE UNDER MENTIONED BODIES AS REQUIRED 
 RESOLVED: YLCA & NALC - Cllrs Binns, Craven, Oxspring.  remove Colley 
 Transport - Cllrs Daniels & Craven.  West Yorkshire Combined Authority - Cllr Daniels  
 Police - Cllrs Platten, chair and 1 other from Colley & Denton 
 45th Durkar Scouts - Cllr Craven 
 Town and Parish liaison meetings with WMDC - chairman Cllr Daniels. 
 

22.           TO REVIEW THE COUNCIL’S AND EMPLOYEES’ MEMBERSHIP OF OTHER BODIES 
 RESOLVED: That membership continues for Yorkshire Local Council’s Association (YLCA), 
 National Association of Local Councils (NALC), Community First Yorkshire (was Rural Action 
 Yorkshire (RAY), The Society of Local Council Clerks (SLCC). 
 

23.           TO RECEIVE CLERKS REPORT.  RESOLVED: 1) That the Clerks report for information is 
 received. 

 
24.           TO RECEIVE ITEMS OF CORRESPONDENCE 

 The correspondence list had been circulated prior. 
 RESOLVED: Item 1- that the RFO’s letter of resignation is accepted. Item 7- that the NJC 
 2% pay award for employees under the NJC  terms and conditions is approved and 
 implemented from 1 April 2018. Item 8- One Stop shop to be contacted to request 
 deliveries in smaller vehicles. Item 9 - to ascertain if development is in the parish 
 boundary. All other items noted. 
 

25.           TO CONSIDER RECOMMENDATION FROM PERSONNEL COMMITTEE MEETING OF 27TH 
 APRIL RE RFO RESIGNATION AND BUSINESS CONTINUATION  

  The public were asked to leave the meeting due to the confidential business to be discussed. 
  RESOLVED: That the personnel recommendations are approved. 1) NJC national pay award – 
  2% Pay award approved and implemented from 1st  April 2018 for Clerk and RFO. 2) J  
  Hepworth Accountancy and Bookkeeping services to be engaged for staff payroll and  
  accounts services, as an interim immediate measure for approx. 2 months. 3) Clerk to take 
  on RFO role immediately after RFO’s last working day.  Additional hours worked by clerk  
  facilitating this role to be paid on submission of time sheet on mthly basis.  
  4) Payroll/accounts/Admin assistant vacancy to be advertised for 10hrs per month initially, 
  to work from the village Institute office with the Clerk.   
 

26.           GDPR REQUIREMENTS BEFORE MAY 25TH    
 Draft copies of the documents had been circulated prior by email and taken as read. 
 The draft Data Audit was tabled for members information. Clerk spoke of the GDPR training 
 attended by herself and 2 Cllr’s on 12th April 2018, which proved to be both informative and 
 frustrating, frustrating because of the lack of consistency from central government as to 
 how exactly Town and Parish sectors were expected to deal with the requirement, especially 
 the appointment of a Data Protection Officer, which was putting a lot of councils under 
 immense strain.   
 RESOLVED:  1) That the general Privacy policies and staff/Cllrs Privacy policy, Consent form, 
 Subject Access Request policy and Retention policy are approved for adoption. 
 2) That a Data Protection Impact assessment is not required according to criteria on the 
 checklist.  3) That a Security Incident response policy will follow in due course. 
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 4) That the recommendation to appoint YLCA as the Data Protection Officer (DPO) is 
 approved, pending costing. 5) That the CPC Data Audit is received/approved and accepted 
 as an ongoing document. 
 

27.           PURCHASE OF LAND TO REAR OF 56 STONEY LANE 
 Answers from Catteralls to the queries raised at the extraordinary meeting of 27th April had 
 been circulated prior and a brief discussion continued at this meeting.  RESOLVED: To  
 continue to progress the purchase including carry out the searches.  To ask the seller what 
 type of boundary fencing he requires. To note in the file the ability to purchase  insurance 
 to counter the ‘business’ clause in the conveyance, for future consideration should the need 
 arise.  
 

28.           BATTLE’S OVER – WW1 EVENT FEEDBACK FROM 23RD APRIL MEETING 
 Cllr Daniels reported that attendees included Cllr’s, multi faith leaders and other 
 community members.  Positive meeting was had. Further considerations include 
 lighting, PA system, bugler.  Next meeting 24th May 11am. 
 

29.           TO APPROVE COUNCIL’S LETTER OF COMPLAINT TO PRIME MINISTER RE POLICING 
 DECLINE  
 Initial draft had been circulated.  Members had nothing further to add. RESOLVED: That 
 the draft letter is approved for submission to the Prime Minister.  
 

30.           PLANNING APPLICATIONS FOR CONSIDERATION 
  No objections or comments to the list circulated prior – NOTED 
 

31.           TO RECEIVE THE POLICE REPORT  
 PC John Brumby attended as the new Safe Scheme officer. He spoke of his hopes for a 
 more effective deployment of officers to ensure an impact on the crime in the area. 
 RESOLVED: Priorities – 4x4 vehicles Daw Lane and Hollin Lane, BEP, Speeding, Boy- 
 racers on Denby Dale Road, inconsiderate parking, HGV’s illegally going down Durkar 
 Lane. 

 
32.           TO RECEIVE UPDATES FROM DISTRICT CLLRS 

As Cllr Barker was up for re-election and in ‘purdah’ no report was tabled. The resurfacing of 
Hollin Lane was mentioned. The chairman thanked Cllr Barker on behalf of CPC for his time 
as Mayor over the last 12mths. Cllr Sanders spoke of Armed Forces Day on 16th June at 
Pontefract Park and the issuing of a 215 order for the rubbish dumped on Daw Lane. 

  
33.           TO RECEIVE COMMITTEE MINUTES AND RECOMMENDATIONS AND FOR COMMITTEE 

 MEMBERS TO  APPROVE MINUTES  
 The minutes were unavailable, defer to next meeting.  The recommendations had been 
 circulated prior in the clerk’s report and dealt with under other agenda items for this 
 meeting. 

 
34.           HALL GREEN COMMUNITY CENTRE MATTERS 

  The roller shutter installation was still awaited – Clerk to chase up.  No HGCC gala this 
  year, but a joint venture with Storm Mystique Cheerleading group had been confirmed.  
  14th May am coffee morning in aid of Arthritis care, pm Quiz Night. 
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35.           PARKS & OPEN SPACES MATTERS 
 Litter pick of last weekend was well attended with 18 bags of rubbish collected. Next one 
 mid May.  Vandals have dented the centre of the memorial stone plaque in BEP, it will 
 suffice for the time being.  Vandalised picnic bench in BEP needs removing. 

 
36.           TO CONSIDER COMMUNICATION ITEMS 

RESOLVED: Police report, new Safe Scheme officer, approved minutes, activities at the 
VI. 
 

37.           TO CONFIRM DATE AND TIME OF NEXT MEETING 
RESOLVED:  Tuesday 5th June 2018 at 6pm, in the Village Institute, High Street, 
Crigglestone, WF4 3EB.   

 
 

As there was no further business to be transacted, the Chair thanked everyone for attending, and closed  
the meeting at 8.45pm. 
 
SIGNED      DATE      
 
CHAIRMAN 

 
 

CRIGGLESTONE PARISH COUNCIL - PUBLIC PARTICIPATION SESSION 
 
 

Residents attended to enquire whether there has been an appeal lodged with the Secretary of State 
over the New Lane footpath at the Arnold Clark development, and to raise concern over the 
removal of the hedgerow on the same development, that as far as they know does not have 
planning approval for removal.  


